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JOB APPLICATION FORM – Engagement Officer

Personal details

	Full name:
	

	Email:
	

	Phone number:
	

	Do you currently have the legal right to work in the UK? (yes/no)
	




Qualifications and professional training

Please list any qualifications or professional training certificates that you have. For example GCSEs, college or university qualifications, relevant licenses etc. Add rows as required.

	Qualification
	Awarding body or organisation (e.g. name of school, university etc.)
	Date completed
	Other information (e.g. grade) if relevant

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


 

Employment history

Please start with your current or most recent employer and include details of any voluntary roles here too. Add rows as required.

	Employer
	Position
	Responsibilities
	Start & end date
	Reason for leaving

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	




What makes you suitable for the role?

Please describe how your experience, knowledge, skills and personal qualities make your suitable for this role. Please refer to the person specification in the role description to answer this question. Expand the box for more space as required.

	




Other information

	If successful, when would you be available to start (e.g. details of notice period)?
	




Reference details

Please provide two referees, ideally including your most recent employer. If you have not worked previously, please provide details of professional referees (not relatives). 

We will not approach your referees without your consent.





	
	Name of referee
	Capacity in which you know them
	Email address
	Phone number

	1
	

	
	
	

	2
	

	
	
	




Rehabilitation of Offenders Act 1974

	Have you ever been convicted of a criminal offence which has not been ‘spent’ under the Rehabilitation of Offenders Act 1974? (yes/no)

	

	I understand that this role is subject to a DBS check
	





Data protection

Information from the application may be processed for purposes registered by the employer under the Data Protection Act 2018. For more information our privacy policy can be viewed here.

I hereby give my consent to RECORD processing this application and the data within for the purpose of recruitment and selection.

Declaration: To the best of my knowledge, the information given on this form is correct.

Signed:								Date:





Please return this form to eric@record-lrc.co.uk. 

Your application will be assessed based on the information provided in this form, please do not send a CV or covering letter.




If you do not hear from us within three weeks unfortunately your application has been unsuccessful.
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